EVS (Electronic Verification System) Instruction on how to get an Agent Card
1. Go to ERS.Utah.Gov

2. On this page a Utah ID must be create. If you already have an account enter your User Name and Password and skip to step 13.
3. If not, click Create an Account below the Log-In Button.

Utah@

Sign in 1o UtaniD

4. Your Utah ID can never be changed or duplicated, keep this in mind when creating a Utah-ID.
5. Enter an email address that will be linked to your Utah-ID. Once everything is filled out click Create Account.

Utah-ID Creation
Steps needed to Access
Web Application
(1) Create Account ot
(R Sremact Yaue ame
(3) Activate Bod Loa

Email Address

UDAFBobi@gmail com
Repeat Email Address
UDAFBob@gmail com

Alternate Email Address

New Password

6. Answer Security Questions. Make sure to remember the answers; this is how your password will be reset if the password is
forgotten.

Review/update your security questions

Recovery Question 1
What was

one

Recovery Question 2

What city did you ve in at age 107
two

Recovery Question 3
What s the first name of the persan you

thioe




7. An activation account verification code will be emailed. The code must be entered on this page before you can continue

Activate Account

Steps needed to Access You should receive an email containing 3
validation code. Please enter the code
S—— below to activate your account
{4)-Create Account Or the email provides a link that you may

(2} Provide-tnformat
(3) Activate Account

Web Application

select to activate your account.

To get help with activation or any other
problem with Utah-ID Joumayc ick on the
"Ask For Help" link at the bottom of this
Ppage, to submit a "Help-Desk” ticket.

Email Address
DAFBob@gmail co

Code

TFME

You may bypass account activation by
checking this box

Bypass Activation

Warning: Accounts that are not activated
will be deleted after a short time.

You may login 3 more times without
activating your account

8. Once the Code is Entered Click Activate
9. You will be taken to this page.

Medical Cannabis Employee Regisiration System

- o=
UDAF Medical Cannabis

Employee Information

Type of License

Cultivation Agent 0
Utah ID
B_Leat
First Name
Bob °
Last Name
Leat o

Suffix

Last Four Digits of SSN
1234 °

Dats of Birth
101151990 o

Email Address
jmail com °

| i

By signing in 10 this system you are
agreeing 1o the Vesite usage policy,

10. Fill out the Employee Information. In this example Bob Leaf is going to be a Cultivation Agent
later in the process.

11. Click Register

12. If you are brought to this page it is an error in the system. Go to evs.utah.gov to continue.

‘ Utah@ Portal

. Roles can be changed and added



EVS.Utah.gov

Utahﬂ Portal

Utahm

Sign in to UtahiD

Remember my usemame

Terms of Use | Security | Privacy Policy | Accessibility Policy = 2
13. Enter your Utah ID you create in the beginning. If you forget your password or User ID click Forgot Password? below the Log In.
14. You will be taken to the EVS Home Page

of ChangeRole  [3SignOwt @ Help

HOME TRACKING INBOX

SYSTEM DASHBOARD MESSAGE

« Welcome to the EVS portal!
« This is the Utah D of A

gri 's Electronic Verification System (EVS). Medical Marijuana Cultivation. Processor. and Laboratory Employees and Owners can apply here for an Agent Registration Card

| Want To...

« Update Registration Roles

Time Out! To add a roles click Update Registration Roles under | Want To. . .
e Select the second role you would like to add
e Then Sign Out by clicking Sign out at the top of the page
e When you log back in the role you are looking at will be displayed in the upper right corner
e Now to change roles click Change Roles in the top left of the page

15. Click the AN ERINE0)] at the top of the page.

< C 8 evsutah.gov/tracking.dashBoard.do?dataObjectKey=object.pboUdafAgent Q% «w @ 0 i

& ChangeRole  [SanOut  @Hep UT Electronic Verification System 1.0 - B_Leaf (Cultivation Agent)

HOME  TRACKING INBOX

Tracking Inbox

D ubAFAgent | ) UDAF Faciities

« ¢ Page 1 oft > » Display 50 perpage CRefiesh @ Print EBCSV Displaying1-20f2 AlAssignments v Y Filter
Status Type of License First Name Last Name
» Draft Cultivation Agent Bob Leaf

» Draft Processor License Agent Bob Leaf



16. Look at the role listed in the upper right corner of the screen to ensure it is the Correct Role. In this example B_Leaf(Cultivation

Agent) is the role currently being used.

17. Then, double click the type of Licensing you are currently working on. For this example we are going to continue with Bob Leaf’s

Cultivation Agent Registration.

UDAFAgent  WorkFaciity  Paymen:  Notes  Correcied Documentstion
Registration Information (Official Use) v
AccountName  B_Leaf
Registration ID
Registration State  Initial Application
Status Draft
Effective Date
Expiration Date
Personal User Information v
First Name o °
Last Name = °
Suffix =
Last 4 Digits of >
L 1224 o
Dale.of But 10151880 | 3 (mmiddiyyyy) @
Adaress 123 Test Rd )
AptSuite#
City Salt Lake City Q
State: Utan v e
County Salt Lake v e
Zip Code 5307 lo
Emakfaidiess Ldafocb@gmail com ®
Already paid for
Background Check 65 N0 @
Work Facilities v
Facility Name B

No data available in table

Showing 0 to 0 of 0 entries Previous  Next

Save & Keep in Draft | Save & Submit Registration | Cancel My Registration

18. Fill out all required information.
19. |If this is your Second Agent Card or you

Click “No”.

Change O Information.

Proof of Identity

State of ID Oian vle
State ID Type Ve
1D Number °

1D Issue Date B (mmiddiyyyy) @

1D Expiration Date & (mmiddiyyyy) @

Acknowledgment of Certification

1 acknowledge that | have completed the Utah Cannabis Agent Training (UCAT)
gent

or an Agent Training approved by the Utah Department of Agriculture and Food. | acknowledge that | have reviewed the legal require
these policies will result in my cannabis a

being or withdrawn.

Training Acknowledgement@
Certification Document

oo

Agent Acknowledgement
All new cannabis production agent and renewal for cannabis product establishment agent cards must pledge not to dispense or divert cannabis or cannabis products to unaut
The Cannabis Production ent (Agent)

and agrees that the State of Utah and UDAF are governmental entities, as defined by the Utah Governmental Immunity Act. Utah Code, § 63G

Medical Cannabis Agent Registration Card is intended nor shall be construed to waive any defenses othenwise available to the State of Utah and UDAF under the Governmental Immunity Act. Agent agrees fo prote

UDAF. their agents. employees, and volunteers from, and against il claims, demands. damages, and causes of action of every kind or character on account of bodily injuries, death, or damage fo property arising b

issuance of 2 medical cannahis acent recistration card excent where such iniury death.or damane has resulted from the sole nealinence of State of |itah ar IDAF without nealicence or wilful 2cf an the nart of Ac
Agent Acknowledgement@

are a Facility Owner Click “Yes” Next to Already paid for Background Check. Otherwise,

20. When adding a facility click + New Work Facility. A black box will appear on the right. Select the facility you will be working for.
21. There will be a date box. DO NOT ENTER A DATE. This is a termination date; the agent card will expire on the date put.

ackingid=1

TRACKN BOX

UDAFAgut  Viedfackty  Pmment  Nows | ComisdDocumemtsen  Change Cfinéematon

Registration information (Offcial Use) Proof of identty

Zccountlame 8 Leat Stte ot 1D e
Registraton D State 10 Type
Registraton Stste ik
s 10 Humber
staus ont
Eoiatas 10 1ssce Date

Expration Date

10 Expiration Date
Personal User Information

@ mmisdryyy) @

& mmaayyyy) @

Q

New Work Facilty x

Faciiy Hame

Employment Termnston Dl - Plezse.

kot you no longer work

5 mmisdyyry)

Traning (UCAT)or 3n Agent i and Foos.

&3

at e State of Utah and UDAF

a3 deined by e Uiah Act Utah Code, § 63G.7-

of Utah and UDS

cemards darmages e sccaunt of boay inumes, death o damage 1 proged) ansng becl

Fastdama. = " Acknowledgment of Certfication
Lastlame o 5
Suftc .
Last 4 Digas of
ssn °
Oate of i Traning Acknoviedgemert@
i, Certcation Document

actiens

°

Agent Acknowiedgement
Aptsutes oer oger
cay °
State e b
County e UDAF thew agecis empioyees s
20 Cote » Agent Ackrawiecgement®
el crmesggmat com °
Alveady paid for o
Backgouma Check L
Work Faciles
Facilty Name .

Ho dats svaittie n able

o 1 0 | v st Rgewson | ot i g

Sinte o Ao o LA




22. Complete the rest of the page.

HOME  TRACKING MBOX

UDAF Agent

@ workfow Messages
+ Agent Acknowedgems

Validation errors
+ Certcation

Week Faciey

Pumers Notes

et is Required

Registration Information (Official Use)

Account Name
Registaton 1D
Registation State
Statos

Effective Dale
Expration Date:

B_teat

Intia Application
onatt

Personal User Information

First tiame
Last Hame

Sufl

Last 4 Dgis of
ssn

Dste o Bt
Acdress
ApySuitet

ciy

sute

County

2p Code

Emal Adoress.
Aeady paid
Background Check
Work Faciities

Facility Name
TestLab

2o o
Lest °
123 o
151003 | 63 (mmidelyyyy) @

122 Tent R o

aato7
weator@gmatcom

Yes® No@

Corected Documentaton

ESTITED ETETETYT Ty

23.
24.

Change Ofinformason

Document e could not be saved due 1o other valkdation erors. Please corect ail the valigaton errors and attach the fle again

Proof of identity

State of 1D

ve
State 1D Type o
1D Number s °

Disswelste aina0s | @ s @
0 Expiation Date

20 | @ (mmedyyyy) @

Acknowledgment of Certification

e
oo —

The Cannabis Production Establishment Agent (Agenl) acknowledges and agrees that he State of Utah and UDAF are governmental entes. as defined by the Ulah Governmental Immunity Act Ulah Code. § 53G-7-101. . seq. and thal nothing in the ssuance of
1o aive. UDAF under Agent ingemny
Utah ang UDAF. thei agents. emplayees. and volunleers flom. and against ail caims. demands. Gamages.

juries. death or for, out of o i any way

24 Shate o 11430 A 1IDAE kA RANKAAAES A b Ae1 AR Tha ar of Ansat AmAnSr A

Agent Acknowedgement@

Click EENEELEREEGIE R before leaving page or EEVEEEslia iESiEileliiwhen the application is complete.
If any box is forgotten, a very small error message will appear in the upper left side of the page. In this example we forgot to

check the Agent Acknowledgement.

25.
26.
27.

2 Change Role
Losang

UDAFAgent  Wiork Faclity

B 59n0a

@i

Pryment  Noter

Registration Information (Official Use)

Account Name
Regiskation 10
Registation State
Status

Effective Date
Expiration Date

6_Leaf

Initial Applcation
Awaiting Background Form

Personal User Information

First Name
Last Name

Sufix

Last 4 Digits of
ssN

Date of Buth
address
ApuSutes

city

State

County

2ip Code

Email Address
Aready paid for
Background Check

Work Facilties

Facility Name.

Test Lab

Bob
Leat

12 o
I )
1%emRe °
sarisiacy °
v ve
SakLake e
et °
Pr—— o

Yes ® No @

[ cacet rgesasn | see |

28.
29.

Corected Decumentation

When the page is complete click SENVERZS ol alif =S Eralely).

Then Click the - Tab at the top of the page.
Once Payment is made Navigate back to the _ Tab.

UT Electronic Verification System 1.0.4 - B_Leaf (Cultivation Agent)

Assgnment. Cultvaton Agers

Change Of nformation

Proof of Identity

State of 1D

Masssco re
State 1D Type Orivars License e
1D Number e °
1D Issue Date

02102015 | (3 (mmiddiyyyy) @
1D Expiration Date

B (mmisaiyyyy) @

Acknowledgment of Certfication

1 ” ipieted the Utah Training (UCAT) or an Agent Training approved by the Utah Department of Agncuture and Food. | I g3l req and
pol my agent regstration withdravm

# Training Acknowledgement@

Certiication Document @ Proc_info_outine docx { Reptace ) @

Agent Acknowledgement

and renewal appications for cannabs product establishment agent cards must pledge ot 10 dispense or divert canNabis or cannabis Products 1o Unauthonzed persons.

The Gannabis Producton Estabishment Agent (Agen) acinawiedges and agrees that fhe Stae of Ulah and UDAF are govermmentsi entbes. 33 defred by the Ulah Govemmental immundy Act Uiah Code. § 630-7-101 ot seq_ and that nothing m the ssuance of the

“hll be consued fo waive any defenses oiheryise avakabic 2 he State of Utah 3nd UDAF under e Govermments! Immunty AGt Agent agrees fo profec, indemaiy and hakt Raness fe State o Uish and
UDAF the gents. employees and voumeers fom and Sgains ol claims. demands. damages. ad causes of schon of every ki o Characler on account of bodly myuries, death or damage 1o pr o out of, o i 3my iy .
i o » sl CROAA Mot e, Fa £4¢0k Whese SUEh ity A £ S 2 sesuer $em o UDSE 7V 2 ne e s et SrmiBEr or Sobcamkacios. & hesn e inient ik
" agent Acknowiecgement@

Background Check

Background Check Compiete
Upload Form

Once back on the UDAF Agent Page you will see a Cannabis Cultivation Agent Auth. Form has appeared.
Download this 6 Page Document and Follow all Instructions. Upload the required forms and signature back into browse field.

REMEMBER THE BACKGROUND CHECK IS NOT COMPLETE UNTIL FINGUREPRINTS ARE SUBMITTED.

30.

Once everything is uploaded and complete hit .




UT Blectronic Vertfication System 1.0.4 - 8_Leaf (Cultivation Agent)

< Page| 1 o1 > Dispisy 50 perpage C Retwesn @Pont EICSV Displaying 1-20f2 AlAssgnments v Y Fiter
Troe of License FirstName LastMame
c Bab Lear

31. Once you Navigate out to e dif:flilsle) you should see Awaiting State Review under the Status Colum. In this example Bob
Leaf’s Cultivation Agent Card is Awaiting State Review. However, he has not completed his Processor Agent application so it is

still in Draft Form.

32. REMEMBER! Even though the Agent Application is awaiting State Review, the Department can’t approve the application until
fingerprints are submitted to a Livescann Location.

33. Once your Finger Prints are submitted and the required forms are emailed to CannabisCheck@utah.gov the Department will

approve your Agent Card and Following Email will be sent!!

= M Gmail Q searchn - o # @
¢« mO T 0 Bbw 4 = 0 g

| compose

Owe = UDAF Agent Application Approved and Active nboxx & 2

% Stared No Reply Medical Cannabis Utah noreply medicalcannabis@utah gov yig amazonses com e LA (/]

© Snoozed acd

_ Dear Bob Leaf

B onfs You nt app ihe Utah Department of Agricuture and Food The agent card is now active unti 03/1212022 3

More It yor
-t Ky

As soon as Agent Cards are Printed they will be Sent to Your Cannabis Production Facility


mailto:CannabisCheck@utah.gov

